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Login with valid login credential (Employee ID & Password), you’ll be redirected to the dashboard.
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On the dashboard, you can see Generate Move Order and View Move Order menus. For creating a new Move Order, clicking on Generate Move
Order, you’ll see a new form.

1.

2.
3.

From here, you can enter Item Code (Type a number, related item code(s) will be displayed in a list), Item Description will be auto populated by
choosing Item Code.

By choosing From-Sub in the list, related To-Sub will be displayed in the drop-down list.

You will get a success message, and a Move Order will be created when you click on Generate after selecting To-Sub and providing the necessary
Quantity.
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You can view your Move Order by clicking on View Move Order menu.
1. Here, you can update the move order until it’s approved by the concerning Store.

2. As soon as Move Order gets approved, the status gets changed to Closed.
3. By clicking on Print, you can take a Printout of your selected Move Order.
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Thank you!
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