
 
 
 
 
 
 
 
 

 

Process and Work Flow of Item Creation=> 
 

Step1=>Write the url: http://172.20.0.3:8086,You will see a window like below 

screen 

.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Step2=>Click on item Creation and you will see a window like below screen  

http://172.20.0.3:8086/


 

Step3=>Login with username and password. Kindly Ask Your username and 
password to software consultants. After login You will see a window like 
below screen. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Menu Description => 
 
 
 
 

 

To request a new Item Code  
 
 
 

 

View all Requested Item  
 
 
 

 

Search Requested Item code  
 
 
 

 

Logout 



 

 

Type of user of Item Creation 

 

 Indenter (Any department)
 Purchase
 Planning

 
 
 
 
 
 

 

Workflow of Item Creation 
 
 
 
 

 

Indenter  
 
 
 
 
 
 
 

 

Make  
 
 
 
 
 
 
 
 
 
 
 
 

 

Planning 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Buy/Printing   
material  

 
 
 
 
 
 
 
 
 
 
 
 
 

Purchase 



 
 
 
 

 

Guide for Indenter 

 
 

 

1.How to Raise Item Creation request? 

 

Go to Create Item 

 

It will show a window like below screen 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Description of form: 

 
 
 

 Visibility of the field is according to the requirement.
 One organization should be checked every time when you 

raise a request
 Visibility of form is accordance to user.
 Don’t give the code which is already created








 UOM and EOQ can be changed by Purchase.
 



2.How to Search Item Request? 
 
 

=>Go to Search 

 

=>After Clicking the Search, you will see below screen 
 
 
 
 
 
 
 
 
 
 
 

 

Menu Description 

 

From- From Creation Date 
 

To-To Creation Date 
 

Status-Open (When Intended by Department), In process (When 
 

Purchase comments are added) and Closed (When the code is 
 

created by the Planning) 
 

After Filling the desired Field, the result will show like 

below window 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Here you can Copy, export or print your Output came 

from search. 



3.How to View all Item Request? 

 

=>Go to View Item List(PNI) 
 

=>After Clicking the    ,you will see below screen 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Notes 

 

Here you can see all the requested Item Code raised by 

your Department. 

 

Here you will get some filter option to sort the list according 

to your requirement 



Guide for Purchase 

 

1.How to Action Item Request? 

 

=>Go to View Item  It 

will show a window like below screen 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

=>Click on Proceed 

 

=>After clicking proceed. A window will open like below screen 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Description of form: 

 
 
 

 GST information is optional
 EOQ and Receiving sub inventory should be 

checked before approval
 UOM, receiving sub inventory and EOQ can be 

changed by Purchase.
 If the information is not appropriate, Purchase can reject 

that item creation request by clicking Reject button
 



 

 After approval a confirmation message will show 
like below

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

After the approval of purchase the request is sent to Planning 

for further Action. 

 

Note: - 

 

Once the Item code is created by the Planning, the 

Indenter will be informed by auto generated mail. 


