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Appointment Portal

◦ This portal will be used to take appointment from President Technical. Now Slip System will be removed 

from President Desk .

◦ Workflow is as shown in next Slides.



WORKFLOW

Create a Request for Discussion

User Login

User will assignee the priority of their request & also Mentation 

the Team Name which will be the part of Discussion

Assignee Priority

After Submit the Request Email Notification will be Send & 

User Can View the Status on Dashboard 

Email Notification 

PDT will call the Requester for the meeting & after meeting 

User can fill the Remarks & Complete his Request.

Action by PDT



User login : 

User can login with his Emp_id and password.



User View

User can create meeting request by clicking on Create Request Button.



User View
Below window will open. User will fill the details and Save the same. 



User View

After Save, Mail will be sent on PDT Email as well as Login Portal.



Mail Format as Below will come in PDT Login.

PDT / Management Mail View



PDT View / Management View

Colour Coding is also done based on priority rule.



PDT View / 
Management 
View

Desktop Version is also 

Available to Check the 

Appointment List along with 

the Mail. 

Closure of request can be 

done both ways requester 

can complete his request 

after Meeting.




